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Here is a checklist that we have created for you to print off and post it on your fridge if that will help 
to remind you on what things you should be doing seasonally to take care of your property:  
 

ITEM ONCE A 
MONTH 

ONCE A 
YEAR 

SPRING SUMMER FALL WINTER 

EXTERIOR       
Check and clean sump   

 
    

Check grades around house 
and fill in low areas  

      

Check weather stripping 
and adjust if necessary  

      

Clean gutters and 
downspouts  

  
 

    

Check roof for defects (Ice 
damming, etc.) 

  
 

    

Check foundation for signs 
of leakage or damage 

      

Drain outside hose bib 
(drain the water from hose) 

      

INTERIOR        
Re-caulk showers and 
countertops if necessary  

      

Lubricate door hinges     
 

   

Check smoke detectors     
 

   

Have furnace serviced 
(maintained) by 
professional 

      

Change furnace filters     
 

   

Clean HRV filter    
 

   

Turn off water valve to 
outside water tap (drain 
the line) 

      

Make sure windows can 
seal and shut properly 

      

Make sure bathroom fans 
are working  

      

Check basement for leaks  
 

      

Prevent frozen pipes 
 

      

Clean out dryer vent       




